⭐ SUMMARY: GENERAL LEDGER FOR THE CPJ

1. The General Ledger Has TWO Sections

A. Balance Sheet Accounts
These accounts come from the Accounting Equation:

ASSETS = OWNERS’ EQUITY + LIABILITIES

All accounts that fall under Assets, Owners’ Equity, or Liabilities are written in the Balance Sheet section of the General Ledger.

Balance Sheet Accounts (in order):
	Category
	Accounts
	Folio

	Owners’ Equity
	Capital
	B1

	
	Drawings
	B2

	Fixed Assets
	Land & Buildings
	B3

	
	Vehicles
	B4

	
	Equipment
	B5

	Current Assets
	Bank
	B6

	
	Cash float
	B7

	
	Petty cash
	B8

	Liabilities
	Bank overdraft / Creditors / Loans
	B9



B. Nominal Accounts
These accounts are used to calculate Net Profit because they include all incomes and expenses.
Income Accounts:
· Current income (Service fees) – N1
· Rent income – N2
· Commission income – N3
· Interest on current account – N4
· etc.
Expense Accounts:
· Water & electricity – N5
· Consumables – N6
· Salaries & wages – N7
· Advertising – N8
· Telephone – N9
· Insurance – N10
· etc.



2. The General Ledger Has TWO SIDES
Every account page has:
Debit (DR) side
Contains:
· Year & month
· Day
· Details
· Folio
· Amount
Credit (CR) side

Contains the same fields as the debit side.

The DR and CR sides allow us to record increases or decreases based on accounting rules.

3. Rules for Posting the Cash Payments Journal (Accounting Equation Rules)
· ASSETS:
· Increase on Debit (Dr)
· Decrease on Credit (Cr)
· OWNERS' EQUITY:
· Increase on Credit
· Decrease on Debit
· LIABILITIES:
· Increase on Credit
· Decrease on Debit

4. Posting Payments from the CPJ
Format:	Dr → Other accounts (expenses, drawings, assets)
Cr → Bank

When a business pays money,
· Bank decreases, and since bank is an asset, it decreases on the Credit side.
· The other account is Debited because:

A payment is recorded as a DEBIT when:
1. It is an expense → decreases Owner’s Equity
2. It is drawings → decreases Owner’s Equity
3. It is an asset bought → increases Assets on the Debit side

✅ Short Summary (Very Simple Version for Learners)
· The General Ledger has two sections:
Balance Sheet accounts and Nominal accounts.
· Balance sheet = Assets, Owners’ Equity, Liabilities
· Nominal accounts = All income and expenses
· Each account has a Debit and Credit side

When you record payments (CPJ): 
· Bank is credited (money goes out)
· The other account is debited (expense, drawing, or new asset)



Activity 1: Class work – Post the CPJ to GL	

ASKED: Use the Information provided and transfer the CPJ to the General Ledger

Information:
	[bookmark: _Hlk140677193]CASH PAYMENT JOURNAL FOR ALMA-DRY CLEARNERS FOR MARCH 2021                                                                  CPJ1

	Doc no
	Day
	Details
	Bank
	Wages
	Statio-nery
	Consumable stores
	Sundry accounts

	
	
	
	
	
	
	
	AMOUNT
	FOL
	DETAILS

	B/S
	2
	NRE
	300 000
	
	
	
	300 000
	
	Land and buildings

	EFT
	10
	Makro
	30 000
	
	20 000
	10 000
	
	
	

	B/S
	17
	A MartinS
	4 000
	3 000
	
	
	1 000
	
	Drawings

	EFT
	22
	Toyota
	40 000
	
	
	
	40 000
	
	Vehicles

	EFT
	30
	Cash
	3 000
	3 000
	
	
	
	
	

	B/S
	31
	FLM Bank
	100 
	
	
	
	100
	
	Bank charges

	
	
	
	377 100
	6 000
	20 000
	10 000
	341 100
	
	



Activity 2: Post the CPJ to GL				

ASKED: Use the Information provided and transfer the CPJ to the General Ledger.

Information:
	[bookmark: _Hlk140677457]CASH PAYMENT JOURNAL FOR PIETER ELECTIC FOR JANUARY 2021                                                                                   CPJ1

	Doc no
	Day
	Details
	Bank
	Wages
	Stationery
	Vehicle expenses
	Sundry accounts

	
	
	
	
	
	
	
	AMOUNT
	FOL
	DETAILS

	EFT
	2
	Mangaung 
	4 000
	
	
	
	4 000
	
	Trading license

	B/S
	6
	Lindsay Saker
	350 000
	
	
	
	350 000
	
	Vehicles

	B/S
	7
	Cash
	30 000
	20 000
	3 000
	7 000
	
	
	

	EFT
	13
	Dupla 
	2 000
	
	
	
	2 000
	
	Advertisements

	B/S
	14
	Cash
	26 000
	20 000
	
	
	6 000
	
	Drawings

	B/S
	21
	Cash
	20 000
	20 000
	
	
	
	
	

	EFT
	25
	Edrich Trust
	3 000
	
	
	
	3 000
	
	Rent expense

	B/S
	31
	Capitec
	500
	
	
	
	500
	
	Bank charges

	
	
	
	435 500
	60 000
	3 000
	7 000
	365 500
	
	



	Activity 1:
GENERAL LEDGER OF ALMA DRY CLEARNERS

	BALANCE SHEET ACCOUNTS SECTION

	DR
	DRAWINGS
	CR

	Year Month
	Day
	Details
	fol
	Amount
	Year Month
	Day
	Details
	fol
	Amount

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	LAND AND BUILDINGS
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	VEHICLES
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	BANK
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	NOMINAL ACCOUNTS SECTION

	DR
	WAGES
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	STATIONARY
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	CONSUMABLE STORES
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	BANK CHARGES
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



Activity 2:
	GENERAL LEDGER OF PIETER ELECTIC

	BALANCE SHEET ACCOUNTS SECTION

	DR
	DRAWINGS
	CR

	Year Month
	Day
	Details
	fol
	Amount
	Year Month
	Day
	Details
	fol
	Amount

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	VEHICLES
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	BANK
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	NOMINAL ACCOUNTS SECTION

	DR
	WAGES
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	STATIONARY
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	VEHICLE EXPENSES
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	TRADING LICENSE
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	ADVERTISEMENTS
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	RENT EXPENSES
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	DR
	BANK CHARGES
	CR

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



	MARKING GUIDELINE

Activity 1:
GENERAL LEDGER OF ALMA DRY CLEARNERS

	BALANCE SHEET ACCOUNTS SECTION

	DR
	DRAWINGS
	B1                  CR

	Year Month
	Day
	Details
	fol
	Amount
	Year Month
	Day
	Details
	fol
	Amount

	2021 March
	17
	Bank
	CPJ
	1000
	
	
	
	
	

	DR
	LAND AND BUILDINGS
	B2                  CR

	2021 March
	2
	Bank
	CPJ
	300 000
	
	
	
	
	

	DR
	VEHICLES
	B3                  CR

	2021 March
	22
	Bank
	CPJ
	40 000
	
	
	
	
	

	DR
	BANK
	B4                  CR

	
	
	
	
	
	2021 March
	30
	Total payments
	CPJ
	377 100

	NOMINAL ACCOUNTS SECTION

	DR
	WAGES
	N1                 CR

	2021 March
	30
	Bank
	CPJ
	6 000
	
	
	
	
	

	DR
	STATIONARY
	N2                 CR

	2021 March
	30
	Bank
	CPJ
	20 000
	
	
	
	
	

	DR
	CONSUMABLE STORES
	N3             CR

	2021 March
	30
	Bank
	CPJ
	10 000
	
	
	
	
	

	DR
	BANK CHARGES
	N4              CR

	2021 March
	30
	Bank
	CPJ
	100
	
	
	
	
	



Activity 7:
	GENERAL LEDGER OF PIETER ELECTIC

	BALANCE SHEET ACCOUNTS SECTION

	DR
	DRAWINGS
	B1                  CR

	2021 Jan
	14
	Bank
	CPJ
	6 000
	
	
	
	
	

	DR
	VEHICLES
	B2                 CR

	2021 Jan
	6
	Bank
	CPJ
	350 000
	
	
	
	
	

	DR
	BANK
	B3                  CR

	
	
	
	
	
	2021 Jan
	31
	Total payment
	CPJ
	435 500




	NOMINAL ACCOUNTS SECTION

	DR
	WAGES
	N1                 CR

	2021 Jan
	30
	Bank
	CPJ
	40 000
	
	
	
	
	

	DR
	STATIONARY
	N2                CR

	2021 Jan
	30
	Bank
	CPJ
	3 000
	
	
	
	
	

	DR
	VEHICLE EXPENSES
	N3                CR

	2021 Jan
	30
	Bank
	CPJ
	7 000
	
	
	
	
	

	DR
	TRADING LICENSE
	N4               CR

	2021 Jan
	2
	Bank
	CPJ
	4 000
	
	
	
	
	

	DR
	ADVERTISEMENTS
	N5               CR

	2021 Jan
	13
	Bank
	CPJ
	2 000
	
	
	
	
	

	DR
	RENT EXPENSES
	N6               CR

	2021 Jan
	25
	Bank
	CPJ
	
	
	
	
	
	

	DR
	BANK CHARGES
	N7               CR

	2021 Jan
	31
	Bank
	CPJ
	500
	
	
	
	
	




